	JOB DESCRIPTION - Technical Inspector

	1. Name of the Institution:
	Ministry of Agriculture, Forestry

and Rural Development-ADA

	2. Position:
	Technical Inspector 

	3. Functional Category:
	Professional level

	4. Grade: 
	8

	5.  Department - Directorate:
	Directorate of Control - ADA

	6. Division / Unit:
	/ 

	7. Reports to:
(title and rank of direct supervisor)
	Director of the Control Department

	8. Location:
(the place where the tasks are performed)
	Prishtine

	9.  Scope of work : (brief description of the purpose of the position and what this position should achieve) 

- On-site inspections of RDP - IPA and national projects and Direct Payments.

- Present the reality of the investment made by the applicant,

-Analyses and substantiates the results of the inspections performed and prepares the inspection

reports 

	10. Main tasks: (short description of the main tasks listed by importance)
1. Review and prepare documentation of files to be inspected on site, preparation of inspection lists and inspection reports, 

2. On-site inspection of RDP projects under the IPA and national programs (Prior to approval, upon request for payment and after finalizing the investment within 3 years), 

3. Random Inspection of Direct Payments Applications 

4. Analyze and substantiate the results of the inspection and prepare the inspection report.       

5. Implementation of onsite inspection procedures 

6. Participation in training's, seminars in the framework of IPA implementation, national program for RDPs and PD 

7. Reports on performed inspections 

8. Performs other duties according to supervisor orders 

	11. Requirements (qualifications, experiences and other skills and abilities required for this job)

Mandatory requirements:
· University Degree: Economics, Agriculture, Agriculture Economics, Law;
· Work experience: 4 years of relevant professional experience;

General requirements: 

· Deep knowledge of inspection procedures;

· Knowledge of laws and regulations that relate to support in agriculture and rural development,

· Computer literate and the ability to effectively use: Windows, Word, Excel Access, and other Microsoft Office programs;

· Flexibility and ability to handle new situations;

· Good knowledge of English.




