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Republika e Kosovës
Republika Kosova-Republic of Kosovo

Qeveria –Vlada - Government 

Ministria Bujqësisë, Pylltarisë dhe Zhvillimit Rural- Ministarstvo Poljoprivrede, 

Sumarstva i Ruralnog Razvoja- Ministry of Agriculture, Forestry and  Rural  Development


	


Based on article 154, paragraph 2 of the Constitution of the Republic of Kosovo, article 1.3. (d) of UNMIK Regulation no. 2001/19 dated on 13 September 2001 on the executive branch of the Institutions of Self Government in Kosovo, and article 20, 25 and 29 of Law on Kosovo Forest No. 2003/3 dated on 20 march 2003, article 12 point 29.13 (b) of Law no. 03/L-153 for the amendment and supplement of Law 2003/3 on Kosovo forest 
Minister of Ministry of Agriculture, Forestry and Rural Development,

Approves:

ADMINISTRATIVE INSTRUCTION NO. 06/2010
ON THE MANNER AND PROCEDURES OF SALES OF FOREST TRUNKS AND TIMBER ASSORTMENTS FROM PUBLIC FORESTS 
Article 1
1. This Administrative Instruction regulates the sale of lumber, as forest trunks and wood assortments from public forests.
2. Forest utilization shall be consistent with long-term management plans, annual management plans as well as plans drafted by Kosovo forest agency.
3.  Sale of lumber, according to paragraph 1 of this article, will be based on principles of free and open market, competition and transparency.
4. Auctions-tenders for sale of lumber as forest trunks, and in the form of wood assortments, shall be realized during the planning year, according to annual management plans, and they should be time limited.

5. Auctions-tenders for sale of lumber confiscated and stored in a temporary storage shall be realized during the calendar year.

Article 2
The criteria to compete in the tender-auction 
1.
The public announcement for the sale of forest trunks and wood assortments shall be done by municipal forest authority for each forest plot according to annual management plan after the following is done: selection of cutting trees, their branding, and the calculation of trunks value must have been done and operational plan must have been drafted. 
2.
Municipal forest authority within its territory should enable the interested people-licensed subjects, viewing and verification of branded lumber that they compete to buy.

3.
The licensed entity that competes in the tender, public auction for the purchase of forest trunks and wood assortments, must attach the documentation to the request, as following:
a) Certification of business registration;

b) Evidence for the professional and technical training - license on performing the respective activities, according to the Tax Administrative Instruction No NR03/2008 on setting the criteria and procedures for issuance of licenses to perform the works in forest and forest lands dated on 06. 03. 2008.
c) Certificate on the execution of tax obligations from Tax Administration of Kosovo not older than three month from the date of application;
d) Evidence issued by Municipal Forest Authority and KFA, that there is no raised procedure for forest damages against the respective entity and there are no unfinished obligations from the previous contract;

e) Invoice for payment of the amount of 20€ for participation in the auction-  

      tender. 

Article 3
The following criteria required for the evaluation of the tender are:

a) The highest price offered decides 70 % the tender winner;
b) Reference – evidence on the successful execution of works realized by previous contracts compiled according to the minutes of the commission for admission and hand over the forest parcels according article 45 paragraph 2 of administrative instruction no. 29/205, decides  20% tender winner;

c) The shortest dynamic proposed in the offer to perform duties decides 10% tender winner.
d) For sale of confiscated assortments, the only criterion of evaluation is the 
      highest price offered in the tender.
Article 4
1.
Review and evaluation procedures of auction:

a) Commission, according to the criteria set in article 2 and 3 of this Administrative Instruction determines the winner within e period of 7 days after tender closing, tender results shall be published on the announcement table and in the media;

b) Eventual complains are received based on Public Procurement Law; 
c) Review of claims and final results announcement shall be done based on the procurement Law;
d.   Contracting of works according to auction/tender should be done immediately 
      after the announcement of final results.
2.  Commissions for selling lumber, as forest trunks and wood assortments shall be 
appointed by the municipal forest Authority.
3.
Auction commission for the sale of lumber, as forest trunks consists of (5) five members, while the commission for the sale of lumber in the form of assortments consists of (3) three members. 

4.   In all the commissions for opening and evaluation of tender-auction participates one member of municipality procurement office and one member from Kosovo Forest Agency.  
Article 5
Publication of informations and development of auctions/tenders 
1.
Publication of lumber for sale, as forest trunks and as assortments should be done in the measurement unit in m3.

2.
The lumber for sale, except the type and volume also is presented the minimum calculated value of each parcel-sub parcel, where the lumber is.

3. 
Registration of licensed entities wishing to participate in the tender/auction shall be done in the registration book of requests, according to the model of overview no. 5 for each auction/tender.

Article 6
Obligations of contracting parties  
1.
 Municipal forest authority, within 10 days from the date of final results announcement of auction for sale, must fulfill the reviews no. 1 and 2, which should be sent to Kosovo Forest Agency;
2.
 The contract must contain: liabilities and responsibilities of contracting parties, and must be time-limited. 

3.
Upon binding the contract, contracting entity must depose bank guarantee from 10% of contract value, for contract insurance. If the binding of contract is denied, the licensed entity will lose the following:
a) The right to use the plot won in auction/tender, and 
b)   The right to participate in auction/tender, for 3 years.

4.   If the party refuses the binding of contract, the previous stored value shall be lost;
The commission within a time frame of (3) following days provides the binding contract to the other entity licensed according to the rank list in the second position, or auction/tender will be repeated.

5.   Contracts shall be signed by the superior of municipal forest Authority, or any person authorized by him.
6.
The contract can not be subcontracted – to be given to another entity, or transferred without a written approval by the superior of municipal forest authority, or any person authorized by him.; 

      7.
The licensed entity is obliged to immediately pay 40 % of the general value of lumber as forest timber, contracted, whereas the other part shall be paid by installments according to the term set in the contract, and is presented under review no 3 and 4.
8.     Payment for the sale of lumber in the form of assortments, and for sale of forest trunks shall be done for all quantity at once.
9.   For non - respecting of contract points, the licensed subject is cancelled from the activity and the municipal forest Authority requires the solution of disputes by the court.

10.    For the sequestrated lumber within forest plots, due to:
a) Non completion of cuttings; 
b) Non establishment of forest collocation and
c) Non control of plots within terms,
Then this amount of wood measure is subject to sale procedures with auction/tender.

11.  Unbranded trunks that are not included in cutting contract, but which are fallen, broken or damaged in different forms, can not be cut without branded previously, but with a contract annex must be added to the license fee for cutting determined in the contract, according to basic fees of forest trunks ;

12.   If the licensed entity within 10 days, from the date indicated in the contract does not pay the next installment according to the contract, the licensed subject is cancelled from the activity and the municipal forest Authority requires the solution of disputes by the court, and in any case, the payment of obligations and sanctions from 0.3-0.5 % of installment value for each delay shall be required.

Arz\ ticle 7
The use and return of plots  
1.     The contracted entity is obliged to use only the volume of timber measure, which is specified in the contract.  
2.   Pulling out of the assortments from plot interior shall be done along with their production. On completion of the cutting, of the material included in the last installment, in the contract, a commission by the municipal forest authority in which a member is from KFA does the verification of plot, where that activity is performed. After verification, with a report is ascertained whether the completion of cuttings branded forest trunks is done or not.
3.    If after the verification, according to paragraph 3 of this article, in the plot there are still uncut branded wood, the entity will be deprived from the right to cut them, while the cut material,  must be segregated, during the pulling out period, according to the specification in the contract. 

4.   Sale of assortments, sequestrated from illegal cutting within plots shall be done according to the need, on the basis of regular procurement procedures. In the same way shall be done the purchase of sequestered assortments to the entities, within plot use, if they refuse to buy them according to paragraph 6 of article 8 of this Administrative Instruction.
Article 8
Pulling out and control 
1.  Under the contract, in parallel with the end off cutting and pulling out of lumber in the
cutting place shall be done also the cleaning- forest collocation in plot.

      2.   At the end of use activity, on the date set in the contract  for control, the commission established by  the municipal forest Authority for control, with a representative member from KFA, in the presence of the licensed entity does the verification of performed works.
3.   Only when their performance is determined in conformity with specified provisions, the hand over of plots shall be done.
4.  if the contracted entity, for reasons that do not depend on him such as, natural disasters, death cases, or other serious cases, does not realize the extract of production and cleaning within the term set forth in the contract, the commission under paragraph 2 of this article proposes to postpone the contract deadline by signing a contract annex on obligations that come from postponement of the deadline 
5.   If the contracted entity even after the postponement of deadlines does not realize the extract of production and plot cleaning, he is suspended from the activity and his produced material in that surface is sequestered.

  6.     Cut and sequestered material, from paragraph 5 of this article, shall be resold to these entities with basic fees of forest trunks. If they refuse its repurchasing, then this material shall be submitted to regular procurement procedures. 

7.     With the taking over of the plot from the municipal forest Authority, the contracted entity is released from any responsibility.

8.    Reports of handing-over the plot control and damages caused by the entity shall be done in 2 copies, one for the committee, and one for contacted entity for the performed works.

Article 9
Liabilities and responsibilities of the entity 
1.
The contracted entities for all plots in use with e signed contract are responsible for all forest damages that take place in those areas, until they do their hand-over from the commission with reports.

2.   With the taking over of plot, the licensed entity is obliged:

a) To implement contract obligations;

b) To respect the legislation into force related to this activity, along with the changes that they undergo;
Article 10
Implementation of works in auto forest roads built with financial means of entities and their delivery 
1.
The contractor for cutting has the right without any compensation to use forest existing roads for extract of lumber. 
2.
The entity is obliged to maintain roads and other facilities, and after completion of works, to deliver them in good conditions.
3.  Opening and building of new roads shall be done according to the plan for opening 
roads after drafting and approving the technical projects for plots where the trunk brand 
by KFA shall be done.
4. Municipal forest authority and the contracted entity make an annex-contract, in compliance with this Administrative Instruction, in which the following shall be specified:

a)  Dates of commencements and completion of construction of road parts, 

       b)  Date of commencements of use and fulfilling the obligations;

5.  If during the verification, gaps of technical parameters of roads are ascertained, a report on ascertainment of the situation in two copies is drafted (one for the municipal forest authority and the other for the entity), in which concrete duties and terms for their fulfillment, are specified in compliance with the approved project.

6.  The commission takes into consideration the reported works by the licensed entity, only when from the verification results that technical parameters of road are in conformity with the approved project. In these cases in the presence of entity, shall be done the calculations of volume of works performed, their final value and shall be done and the actual existing situation shall be described. 
7.   After completion of building and handing over the last part of the road as well, the last ascertainment shall be done, with a report which contains all the volumes of performed works and the total value of the road.

Article 11
Component parts of this Administrative Instruction are overviews 1, 2, 3, 4, and 5 additional attached.

Article 12
With the entry into force of this Administrative Instruction is abrogated the Administrative Instruction: No. 05/2009, No. 15/2007 and N. 25/2005.
Article 13
 This Administrative Instruction will enter into force upon its signature day.

Prishtine, on 28.06.2010  
                                                                                     Minister of Ministry of Agriculture,

                                                                                 Forestry and Rural Development                                                                                                           
                                                                                Blerand Stavileci
                                                                               ______________
T A B L E   R E V I E W 

Municipal Forest Authority 

________________

EVIDENCE OF LUMBER SOLD FOR THE PLANNING YEAR _______.

(Auction of date________________)

Review  No. 1.
	Nr. rendor
ord No
	Name of licensed entity 
	Forest management unit.
	No. of parcel 
sub parcel
	Wood type
	Volume in m3
	The value coming out from auction-tender 

	
	
	
	
	
	Technical wood 
	Fire wood 
	Total
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


                                                                                          Officer of Municipal Forest Authority
                                                                                              (_________________)

Municipal Forest Authority  

________________

SUMMERY OF LUMBER SOLD FOR PLANNING YEAR __________.

(Auction of date ________________).

Review No.2.
	Designation 
	Measure unit
	Types 
	TOTAL CONIFEROUS+

DESIDOUS

	
	
	Ah
	Oaks 
	Poplar
	Others 
	Bushes 
	TOTALI
CONIFEROUS 
	Pine
	Fir-tree
	Others 
	TOTAL DESIDIOUS 
	

	Technical wood 

	m3
	
	
	
	
	
	
	
	
	
	
	

	Fire wood 
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	Total timber in stand 
	m3
	
	
	
	
	
	
	
	
	
	
	


                                                                                              Officer of Municipal Forest Authority

                                                                                              (_________________)

Note : review no. 1 and 2 to be sent to KFA 10 days after the announcement of final results of auction.

Municipal Forest Authority 

________________

EVIDENC OF CONTRACTING OBLIGATIONS FOR THE PLANNING YEAR ____________

(The auction of date________________)

Overview  No. 3.
	Nr. rendor
ordinal No
	The licensed entity 
	Full value contract  (in €)
	Payment of obligations for the period 
	

	n.
	
	
	Immediate payment (40%)
	Second installment 
	The third installment 
	Conclusions 
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                                                                                              Officer of Municipal Forest Authority
                                                                                            (_________________)

Note: this evidence shall  be sent to the directorate for economy and finance in the municipality and KFA, 10 days after the deadline of binding the contract.

Municipal forest authority  

_______________

EVIDENCE OF SEGREGATION OF OBLIGATIONS FOR THE PERIOD___________________ 

OF THE PLANNING YEAR ______________

Overview  No. 4.
	Nr. rendor
ordNo
	The licensed entity 
	Date of winning the auction 
	Payment of obligation according to the contract 
	Payment of actual obligation 
	Notes 

	n.
	
	
	Data
	Value in €
	Data
	Value in €
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	TOTALI
	
	
	
	
	
	


                                                                                               Director of municipal forest Authority 
                                                                                              (_____________________)

Note : this evidence to be sent to the municipal directorate for economy and finances and KFA ,  10 days after the closing of installment. 
THE OVERVIEW ABOUT THE EVIDENCE OF THE APPLICANTS FOR AUCTION/TENDER 
Tendering for ____________________________________________________.

Date ___________.

Overview No. 5.
	Nr. rendor
Nr. Re

n.


	Name of licensed entity 

	Protocolled request 

	Professional license 

	Date of license confirmation 

	Document of extinction of financial liabilities 
	Bank guaranty 

	Paid value ( in €)

	
	
	No. 
	Date
	No.
	Date 
	
	No.
	Date
	No.
	Date
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	


                                                                                             Officer of Municipal Forest Authority.
                                                                             (_________________)
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